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Hello Cougars!!!

I feel like I say this every year, but I am so excited for the start of the
2023/2024 school year! We have so many exciting things going on
(and on the horizon) for our faculty and our students. When people
ask me to describe Greenfield-Central High School, I always say the
same thing: it is a wonderful school that is the perfect size. We are big
enough that we have so many things to offer our students, but we
aren't too big that you won't know the faces in the hallways. We are
proud of the courses, sports, clubs, and activities we have to offer our
students - and we are growing that list each and every year.

Students at GCHS have every opportunity to be successful in high
school and beyond - it is up to you to take advantage of these
opportunities. You will have a tremendous staff eager to help you along the way, so please don't
hesitate to use the resources at your fingertips. Every adult in this building has the same goal:
for our students to have the best high school experience they can. If you ever need anything,
please reach out to your administrator or counselor. Every student is assigned one
administrator and one counselor throughout their four years, and they will work with you to
maximize your time here.

It is a great day to be a Cougar!!

Jason Cary
Principal

ACCREDITATION

Greenfield-Central High School is fully accredited by the Indiana Department of
Education, for grades nine through twelve. The Greenfield-Central Community School
Corporation is committed to equal opportunity. All courses, student activities,
educational services, programs, instruction, and facilities will not be denied to anyone in
the school corporation on the basis of any legally-protected class (and/or immutable
characteristic).



BASIC EXPECTATIONS FOR ALL GCHS STUDENTS

1. School attendance and active engagement are integral to students finding academic
success. Students struggling in class should reach out to their teachers, administrator, or
counselor.

2. All GCHS staff members are here daily to help students find success in the classroom,
on the athletic field and in life. Mutual respect should be displayed at all times.

3. C(i:lll phones should be kept out of sight during class unless otherwise allowed by the
teacher.

4. Students should plan to dress for success during the school day in outfits that
promote positive images in both the academic and workforce arenas.

5. Backpacks should be kept under the student’s desk or other teacher designated area.

6. Students should follow all guidelines for food and drink policies.

*More information on these expectations can be found throughout this Handbook.



ATTENDANCE POLICY

The Greenfield-Central Board of Trustees, as an agency of the State, is required to
enforce regular attendance of students. The Board recognizes that the presence in the
classroom enables the student to participate in instruction, class discussions, and other
related activities. As such, regular attendance and classroom participation are integral
to instilling incentives for the student to excel. Attendance shall be required of all
Corporation students, except those exempted under Policy C175 or by other provisions
of State law, during the days and hours that the school is in session.

The Superintendent shall require, from the parent of each student or from an adult
student who has been absent for any reason, a written statement of the cause for such
absence. The Board reserves the right to verify such statements and to investigate the
cause of each:

e single absence;
e prolonged absence;
e repeated unexplained absence and tardiness.

Repeated infractions of the Board’s policy on attendance may result in the suspension
or expulsion of a student.

The Board authorizes, but does not encourage, the Superintendent to suspend a student
from a particular class or from school if sincere efforts by the staff and parents cannot
rectify the pattern of absence. In keeping with its philosophy, the Board supports efforts
to provide for out-of-school alternative educational opportunities for truant students
rather than to heighten the effects of absence through suspension.

Greenfield-Central High School has a closed campus during the school day and
students are to remain on school grounds
from arrival in the morning until
dismissal time in the afternoon. However,
should a student find it necessary to leave
school for any reason, he or she must
receive permission from the building
principal or his/her designee and
parent/guardian before signing out. If
permission is given, the student must
then sign out and sign in immediately
upon his/her return to school. Students
who do not follow this procedure will be
considered truant and dealt with
accordingly.




The responsibility of a student being present at GCHS rests with the student and
parent/qguardian. The school must be notified of an absence either by a phone call, a
note from the parent/guardian or an email.

Attendance Interventions

Offense # of Unexcused Absences | Attendance Policy with

Interventions
Day 7/28 blocks Warning letter with

Notification of policy

First offense Day 10/40 blocks Letter #2, Phone call home

Second offense Day 13/52 blocks Letter #3 and Attendance
Contract

Third offense Day 19/76 blocks Referral to Probation

Hancock County Attendance Protocol

In an effort to improve school attendance, at designated intervals throughout the
school year, parents/guardians of students with accumulated absences not due to
legitimate medical reasons will receive:

e Phone calls from the student’s home school

e Attendance violation letters from the student’s home school

e Notice of a Student Attendance Contract
e Invitation to attend required meetings between principal (or designee) and

parents/guardians

e Attendance violation letter from the Hancock County Probation Office

e Formal referral to the Hancock County Prosecutor’s Office

e Parents/guardians may be required to submit a Certificate of Incapacity
signed by a licensed physician under Indiana Code (IC) 20-33-2-18 at
request for continued absences.




HANCOCK COUNTY PROSECUTING ATTORNEY

CHILD SUPPORT TELEPHONE:
(317)477-1713
FacsiMiLE: [317) 477-1180

27 AMERICAN LEGION PLACE
GREENFIELD, INDIANA 46140
Ma TeLEPHONE: (317) 477-1139

Hancock Cousry
ProsecuTor's OFFICE
Brent £ Eaton, Prosecuton

Dear Parents and Guardians,

Hancock County is committed to encouraging the happiness and potential of our youth.

Safeguarding their positive future requires your cooperation to ensure consistent school attendance,
which is a vital step in helping students to master the academic skills necessary to succeed in life.
Truancy can result in damaging and far-reaching consequences and can harmfully impact our young
people in ways they may not yet fully comprehend. Students who do not attend school regularly are at
much greater risk of developing substance abuse problems and engaging in criminal activity.

The State of Indiana has several laws related to school attendance with which you should become
familiar, Please be aware that failing to enforce your child’s attendance at school s a crime and may
lead to criminal prosecution. The relevant indiana Laws are as follows: .

1) IC 20-33-2-28 it Is unlawful for a parent to: 1) fail; 2) neglect; or 3) refuse; to send the parent’s
child to a public school for the full term as required under this chapter unless the child is being
provided with equivalent to that given in the public schools.

A violation of this law is class B misdemeanor and is punishable by up to 180 days in jail and a

fine of up to $1,000,
2) IC 35-46-1-4(a)(4) A person having the care of a dependent...who knowingly or intentionally:

{4) deprives the dependent of education as required by law; commits neglect of a dependent.

A violation of this law is a Level 6 Felony and is punishable by up to 2 % years in jail and a fine of
up to $10,000.

3) IC 3137 2 3 A child commits a delinquent act if, before the age of 18, the child violates 20-33-2
concerning compulsory school attendance.

Hancock County takes the future of its youth seriously. Please give your child the best opportunity to
succeed by ensyring lawful sghpol attendance.

Brad Burkhart
Hancgck County Sheriff

Hon. R. Scott Sirk
Hancock County Circuit Court Judge



Parents and Students may notice new attendance designations in PowerSchool starting with the
2023-2024 school year

P -- Present
Student is present for instruction

AUV -- Absent Unverified

No notification by parent/guardian as to why a student is absent from school

May be reported to Probation if days are excessive and will be counted as unexcused for purposes
of discipline and referral

A -- Absent Excused

*If verified by the parent within 24 hours through the office.

*If absences exceed 5 in a school year, documented proof of absence may be
required.

Funeral/Bereavement

School Nurse requests parent pick up

Personal Illness

[lness in the Family

Quarantine of the Home

Observance of a Religious Holiday

Emergency Set of Circumstances

Any other good cause may be acceptable to the Superintendent (or his designee) or
permitted by law and/or Local Policy

AU -- Absent Unexcused
Absence is not in alignment with GC policy for student attendance and will count as an
unexcused absence. Example could include family vacation.

Medical (MED)
Student is hospitalized or in an inpatient facility and instruction is occurring in
partnership with the provider offering the medical care.

AMV - Absent Medically Verified (will count as an excused absence)

Student was absent for a medical reason and a doctor’s note was provided for
verification.

Exempt Absence
*If verified with appropriate documentation

FT - Field Trip that is a school function
CO - College Visit with Counselor approval

E - Indiana State Fair participation, Jury duty, Page, Honoree at State House, Helping with
Elections, Subpoena, National Guard, Educationally related non-classroom activity (approved
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by the principal such as Job Shadowing)
T -- Tardy to school

TRU -- A student will be considered Truant from school if they are refusing to attend
school.

LTC -- Student is late to class and could receive discipline

Appointments

1. Parents are requested to notify the Attendance Office 24 hours in advance of
appointments. Parents, please try to understand that an unscheduled pass could require
an interruption and interference in classroom instruction.

2. Students are to obtain the pass from the Attendance Office before school or during passing
periods on the day the pass is to be used.

3. Sign out in the Attendance Office when leaving school.

4. Sign in at the Attendance Office when returning to school, and return a note signed by the
doctor, dentist, court official, or probation officer and indicate the time the student
completed the appointment.

No student is to leave or return to Greenfield-Central High School during the school
day without signing in and out of the office.

College Visits
1. When a student wishes to participate in a College Visit, the student’s parent/guardian
should call the Attendance Office in advance to report the visit for attendance purposes.
The student will be marked AU (Absent Unexcused) in Power School until verification of
the college visit is returned to the Attendance Office.
2. Attend the visit (preferably with your parents)

Make Up Work As a Result of Absence

Students may request homework directly from the teachers or through online resources, if
applicable.

1. When a student has an excused absence, he/she will be given every consideration, within
reason, after his/her return to school in completing assignments given during the period
of absence. It is the student’s responsibility to contact the teacher for missed assignments.
Major assignments should be turned in the next day in class if a student is absent on the
due date.

2. The length of time for completion of make-up work shall be equivalent to the number of
days missed. When work is not made up within this time, a F shall be recorded for each
assignment not completed. All make-up work must be completed and all grade changes
must be submitted to Guidance within 2 weeks of the end of the grading period. No
semester changes will be allowed after that time.

3. Class participation is an integral part of teaching and learning. It is, consequently, an
element in the determination of a student’s grade. The classroom teacher will be
responsible for the implementation of the participation component of the student’s grade.
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Excessive Absenteeism
Excessive Absenteeism will be addressed with students.

Waiver: Exceptions to the Greenfield-Central High School Attendance Policy and Procedures due
to extensive illness, hospitalization, or other extenuating circumstances shall be determined by
the principal or his/her designee, or Superintendent or his/her designee, or the Board of
Education.

Habitual Truancy (Skipping School/Class)

Truancy is an unexcused absence from school without the knowledge or consent of the school, or
an absence from school where there is an attempt to evade the State Attendance Law. A student
is considered to be a habitual truant after the second separate truancy referral in a school year. If
a student is a habitual truant, the student’s name will be reported to the Bureau of Motor
Vehicles in accordance with state law in addition to other penalties set out in this policy.

Penalties for Skipping School:
e First Offense: Thursday School, (3:35 -5:35 p.m.)
e Second Offense: In School Detention (2 days)
e Third Offense: 2-4 Day Home Suspension and Loss of driving privileges, referred to
Probation
e Fourth Offense: 5-10 day Suspension pending Expulsion from GCHS for the semester or
the entire year

If a student is Skipping Class and still in the building, the student will be considered in an
Unassigned Area and will be assigned a Tuesday School.

Tardies - Tardy to School and Tardy to Class

A student is late if he/she is not in the assigned room and seat at the time designated for that
period to begin. An absence at GCHS is defined as missing 30 or more minutes of class time.
Enrichment Block is considered a class.

If a student arrives Tardy to School, a T will appear in PowerSchool.
If a student arrives Tardy to Class, LTC will appear in PowerSchool.

Almost all tardiness is avoidable. Tardiness disrupts not only your school program but also the
progress of your class. Plan to arrive early and allow for emergencies. Students must be in their
seat when the bell rings or they are considered tardy. If a student enters class without a pass, the
student is tardy.

The following consequences will be applied for tardiness to school and/or to class:
e 1st-3rd tardy: Teacher discretion
e 4th - 6th tardy: Lunch detention
e 7th + tardy: Tuesday School (3:35 - 4:35 p.m.)

CORPORATION POLICIES
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School Property

School facilities such as lockers and desks are school property provided for student use
subject to the right of the Superintendent and his/her designee to enter the facility as
needed and inspect all items in the facility searched. Students shall not have an
expectation of privacy in any facility provided by the school and shall not be permitted
to deny entry to a Corporation administrator by the use of a lock or other device.

Student Person and Possession

Prior to a search of a student’s person and personal items in the student’s immediate
possession, consent of the student shall be sought by an administrator. If the student
does not consent, such a search shall be permitted based only upon the administrator’s
individualized reasonable suspicion to believe that the search will produce evidence of a
violation of a law, school rule, or a condition that endangers the safety or health of the
student or others. Searches of the person of a student shall be conducted and witnessed
by a person of the same gender as the student and shall be conducted in a private place.
A searched student’s parent or guardian shall be notified of the search within
twenty-four (24) hours if possible.

Searches, pursuant to this policy, shall also be permitted in all situations in which the
student is under the jurisdiction of the Board as defined by I.C. 20-8.1-5.1-8.
Permission for a student to bring a vehicle on school property shall be conditioned
upon consent of the search of the vehicle and all containers inside the vehicle by a
school administrator with reasonable suspicion to believe the search will produce
evidence of a violation of law, a school rule, or a condition that endangers the safety
or health of the student driver or others. The student shall have no expectation of
privacy in any vehicle or in the contents of any vehicle operated or parked on school
property. The Superintendent may request the assistance of a law enforcement
agency in implementing any aspect of this policy. Where law enforcement officers
participate in a search on school property or at a school activity pursuant to a request
from the Superintendent, the search shall be conducted by the law enforcement
officers in accordance with the legal standards applicable to law enforcement officers.

Breath Test Instruments
Administrators are authorized to arrange for the use of breath test instruments for
the purpose of determining if a student has consumed an illegal substance.

Metal Detectors

Administrators are authorized to use metal detectors to conduct searches when there
is reasonable suspicion that a student may be in possession of an item in violation of
school rules.

Use of Dogs
The Board authorizes the use of specially trained dogs to detect the presence of drugs
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or devices such as bombs on school property under the conditions established in the
Superintendent’s administrative guidelines.

Anything found in the course of a search pursuant to this policy which constitutes
evidence of a violation of a law or a school rule or which endangers the safety or
health of any person shall be seized and utilized as evidence if appropriate. Seized
items of value shall be returned to the owner if the items may be lawfully possessed by
the owner. Seized items of no value and seized items that may not lawfully be
possessed by the owner shall be destroyed.

The Superintendent shall promptly record in writing the following information for
each search pursuant to this policy:
A. the information upon which the search was based
B. the time, date, location, students, or places searched, and persons present
C. adescription of any item seized and its disposition
D. the time and date of notice to the parent or guardian in the case of the search
of the person of a student

An inspection of all lockers in the school, or all lockers in a particular area of the
school, may be conducted if the principal, superintendent or assistant superintendent
reasonably believes that such an inspection is necessary to prevent, impede or
substantially reduce the risk of (1) an interference with school purposes or an
educational function; (2) a physical injury or illness to any person; (3) damage to
person or school property; or (4) a violation of state law or school rules. Examples of
circumstance justifying a general inspection of a number of lockers are as follows: The
school corporation receives a bomb threat; evidence of student drug, tobacco, or
alcohol use creates a reasonable belief of student use; at end of grading period, and
before or during school holidays to check for missing library books, or lab chemicals
or school equipment; where student violence or threats of violence creates a
reasonable belief that weapons are stored in the lockers.

If a general inspection of a number of lockers is necessary, then ALL lockers in the
defined inspection area will be examined. Students will not necessarily be given the
opportunity to be present while an inspection is being conducted.

Asbestos

Under the Asbestos Hazard Emergency Response ACT (AHERA) of 1986, the School
Corporation is required to annually notify all school building employees, building
occupants or legal guardians, of the availability and location of the Asbestos
Management Plan and of any post-response action activities, including re-inspection
and surveillance activities that are planned or in progress.

An asbestos statement of compliance is on file in the district office. For an additional
copy, please contact the Chief Operations Officer.

12



Bullying

1.

Bullying committed by students toward other students is strictly prohibited. Engaging in
bullying conduct described in this rule by use of data or computer software that is
accessed through any computer, any computer system, or any computer network is also
prohibited.

For purposes of this rule, bullying is defined by IC 20-33-8-0.2. Bullying means overt,
unwanted, repeated acts or gestures, including verbal or written communications or
images transmitted in any manner (including digitally or electronically), physical acts
committed, aggression, or any other behaviors, that are committed by a student or group
of students against another student with the intent to harass, ridicule, humiliate,
intimidate, or harm the targeted student and create for the targeted student an objectively
hostile school environment. Bullying includes activities that:
a. Place the targeted student in reasonable fear of harm to the targeted student’s
person or property;
b. Have a substantially detrimental effect on the targeted student’s physical or mental
health;
c. Have the effect of substantially interfering with the targeted student’s academic
performance; or
d. Have the effect of substantially interfering with the targeted student’s ability to
participate in or benefit from the services, activities, and privileges provided by the
school.

This rule may be applied regardless of the physical location of the bullying behavior when
the bully and targeted student attend a school within the school corporation, and
disciplinary action is reasonably necessary to avoid substantial interference with school
discipline or prevent an unreasonable threat to the rights of other students to a safe and
peaceful learning environment.

Any student or parent who has knowledge of conduct in violation of this rule or any
student who feels he/she has been bullied in violation of this rule should immediately
report the conduct to a school administrator. A student or parent may also report the
conduct to a teacher or counselor, who will be responsible for notifying the school
administrator. This report may be made anonymously.

. The school administrator shall investigate all reports of bullying made pursuant to the

provisions of this rule. Such investigation must include any action or appropriate
responses that may be taken immediately to address the bullying conduct. The parents of
the bully and the targeted student(s) shall be notified within 24 hours of the reported
incident of the progress and the findings of the investigation and of any remedial action
that has been taken, with periodic follow-up as necessary.

False reporting of bullying conduct as defined in this rule shall be considered a violation of
this rule and will result in any appropriate disciplinary action or sanctions.

A violation of this rule prohibiting bullying may result in any appropriate disciplinary
action or sanction, including suspension and/or expulsion.
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8. Counseling, corrective discipline, and/or referral to law enforcement may be used to
change the behavior of the bully. This may include appropriate intervention(s), restoration
of a positive climate, and support for victims and others impacted by the bullying.

LEGAL REFERENCE: I.C. 20-33-8-0.2, I.C. 20-33-8-13.5

Cyberbullying

Greenfield Central will not accept any type of cyberbullying. Our Schools do not support
social media entries that are cruel, harmful, threatening or demonstrate a likelihood of
causing a disruption to the school day or any school-sponsored event. Prohibited
behavior includes fake profiles, embarrassing pictures or videos of students or staff,
threatening or harassing texts or other electronic communications that fit these criteria.
The administration reserves the right to investigate such entries that might cause a
disruption to the school setting. If there is a clear link to a substantial disruption of the
school day/event, the administration may take formal action through suspension or
expulsion, and/or may report the incident to police. Students may pursue civil remedies
for defamation and/or intentional infliction of emotional distress.

Criminal Organization Policy

It is the policy of Greenfield-Central Community School Corporation (GCCSC) to
prohibit criminal organization (gang) activity and similar destructive or illegal group
behavior on school property or school buses or at school-sponsored functions.

It is the policy of GCCSC to prohibit reprisal or retaliation against individuals who
report suspected criminal organization activity and similar destructive or illegal group
behavior or who are victims, witnesses, bystanders, or others with reliable information
about criminal organization activity and similar destructive or illegal group behavior.

"Criminal Organization" means a group with at least three (3) members that
specifically either:

(1) promotes, sponsors, or assists in; or participates in;

(2) requires as a condition of membership or continued membership; or

(3) has as one of its goals;

the commission of a felony or an act that would be a felony if committed by an adult
or the offense of battery (I.C. 35-42-2-1).

“Criminal Organization Activity”: a student who knowingly or intentionally actively
participates in a criminal organization, or a student who knowingly or intentionally
solicits, recruits, entices, or intimidates another individual to join a criminal
organization.

Per 1.C. 20-33-9-10.5, a school employee shall report any incidence of suspected
criminal organization activity, criminal organization intimidation, or criminal
organization recruitment to the principal or designee and the school safety specialist.
The principal or principal designee and the school safety specialist may take appropriate
action to maintain a safe and secure school environment, including providing
14



appropriate intervention services.

Any corporation and school employee who promptly reports an incident of suspected
criminal organization activity and who makes this report in good faith in compliance
with the procedures of this policy, is immune from a cause of action for damages
arising from any failure to remedy the reported incident.

The principal or principal’s designee shall conduct a thorough and complete
investigation for each report of suspected criminal organization activity. The
investigation shall be initiated by the principal or the principal’s designee within one
school day of the report of the incident. The principal may appoint additional
personnel and request the assistance of law enforcement to assist in the investigation.

The investigation shall be completed and the written findings submitted to the
principal as soon as possible, but not later than five school days from the date of the
report of the alleged incident of criminal organization activity. Each school within the
school corporation shall record the number of investigations disposed of internally and
the number of cases referred to local law enforcement, disaggregated by race, ethnicity,
age, and gender. Each school shall report this information to the school corporation
superintendent who shall submit a written report to the Indiana Department of
Education by June 1 of each year beginning in 2017.

The principal or principal’s designee shall provide the parents of the students who are
parties to any investigation with information about the investigation, in accordance
with Federal and State law and regulation. The information to be provided to parents
includes the nature of the investigation, whether the corporation found evidence of
criminal gang activity, and whether consequences were imposed or services provided to
address the activity. This information is to be provided in an expedited manner.

The superintendent of the school corporation is authorized to define the range of ways
in which school staff and the principal or the principal’s designee shall respond once an
incident of criminal organization activity is confirmed, according to the parameters
described in the corporation’s code of student conduct. The school board recognizes that
some acts of criminal organization activity may be isolated incidents requiring that the
school officials respond appropriately to the individuals committing the acts. Other acts
may be so serious that they require a response either at the school corporation level or
by local law enforcement officials. Consequences and appropriate remedial actions for a
student who engages in criminal organization activity may range from positive
behavioral interventions up to and including suspension or expulsion.

The principal or principal’s designee shall proceed in accordance with the code of
student conduct, as appropriate, based on the investigation findings. As appropriate to
the investigation findings, the principal shall ensure the code of student conduct has
been implemented, and provide intervention and/or relevant support services. The
principal or designee shall inform the parents of all students involved in alleged



incidents, and, as appropriate, may discuss the availability of counseling and other
intervention services.

The school corporation shall establish the following educational programs in its effort
to address criminal organization activity:

(1) An evidence based educational criminal organization awareness program for
students, school employees, and parents.

(2) A school employee development program to provide the training to school
employees in the implementation of the criminal organization policy
established under I.C. 20-26-18.

The superintendent or his or her designee shall ensure that notice of the corporation’s
policy appears in the student handbooks and all other publications of the school
corporation that set forth the comprehensive rules, procedures and standards for
schools within the school corporation.

Non-Service Animals for Curricular Purposes

When requested by a Corporation teacher or staff member, the Superintendent or his or her
designee shall determine if bringing an animal into the building/classroom is appropriate for
educational purposes. Even if an animal has been previously approved, the Superintendent or his
or her designee may revoke permission for the animal’s presence at any time for any reason.

Transportation Rules

The Greenfield-Central Community School Corporation bus
drivers are responsible for and have control of their assigned
buses at all times. The driver shall keep order, maintain
discipline, treat all individuals in a civil manner, see that no one
is imposed upon or mistreated while on the bus and ensure the
safety of everyone on the bus.

1. When school children are being transported on a school

bus, they are under the supervision, direction and control of the
school bus driver and are subject to disciplinary measures by the bus driver and the
governing body of the school corporation (I.C. 20-9.1-5-19). The school bus driver shall
keep order and maintain discipline among the children while in the school bus or along
the route, being firm but polite, impartial and fair and shall use every care for the safety of
the children.

2. Students are not permitted to video or photograph other students or adults without their
permission while on the bus.

3. A student shall be located immediately upon entering the bus in the place assigned by the
driver as deemed necessary.

4. Students shall not stand or move from place to place during the trip. If students are
assigned seats, they will remain seated throughout the trip on the bus.

5. Loud, boisterous, or profane language or indecent conduct will not be tolerated.

6. Students shall not be allowed to tease, scuffle, trip, hold, hit or use their hands, feet or
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body in any other objectionable manner.

7. Windows and doors will not be opened or closed except by permission of the bus driver.
There is a safety line on all side window posts and windows must not be lowered past that
line. All body parts must be inside the bus at all times. No objects are to be thrown out the
window.

8. Students shall not enter or exit the bus until it has come to a full stop and the door has
been opened by the bus driver.

9. Students shall be waiting at their designated bus stop area five minutes prior to the
expected bus arrival time. The bus driver will not be required to wait longer than any
other stop. If there is no signal from the parent, the driver may leave.

10. If a student does not ride for three (3) consecutive days without prior notification from the
parent or guardian, the driver is not required to stop. Bus service will resume after the
parent or guardian contacts the Transportation Department.

11. Students should stay at least ten (10) feet back from the spot where the school bus stops
for pickups. Students should not crowd to be first on bus. They should wait until the bus
has come to a complete stop.

Student Disciplinary Procedure for Bus Transportation Violations

Any student behaving in such a manner that prevents a school bus driver from performing
his/her responsibilities may be dismissed from the bus and possibly lose his/her riding privileges
after recommendation of the Driver and approval of the Principal and Director of
Transportation. The parent(s) shall be notified at each step.

Under normal conditions, the school bus driver shall first discuss the problem with
the student. If the problem continues, the following steps will be used:
e Step 1. First Documented Violation: Student Issued a Written Warning
e Step 2. Second Documented Violation: Student Denied Bus Transportation for
One (1) Day
e Step 3. Third Documented Violation: Student Denied Bus Transportation for
Three (3) Consecutive Days
e Step 4. Fourth Documented Violation: Student Denied Bus Transportation for
Five (5) Consecutive Days
e Step 5. Fifth Documented Violation: Student Denied Bus Transportation for
(20) Consecutive Days
e Step 6. Sixth Documented Violation: Student Denied Bus Transportation for the
Balance of the School Year.

Each step shall be documented by the bus driver using the corporation’s Bus Conduct Report
Form and given to the building principal within one (1) working day. The bus driver shall contact
the student’s parent/guardian prior to turning in the Bus Conduct Report Form to the principal
and this contact shall be noted on the form. The principal shall sign the form, respond as needed
and forward a copy of the form to the parent/guardian and Director of Transportation.

If, in the opinion of the school bus driver, circumstances warrant immediate discipline, the driver
shall have the authority to deny a student bus privileges for one day per occurrence. This will be
considered a warning and a Conduct Report From will be issued by the bus driver. The principal
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and a parent shall be notified before implementation. If a student is suspended from bus service
he/she may not ride any bus for that period of time.

Bus Rules for Pupil Safety

The safety of your child is one of the most important factors involved on and off the school bus. It
is most critical that your child stays back from the edge of the bus pick-up area until the bus has
come to a complete stop and the stop arm is out. Then, after your child has checked that traffic
has stopped in both directions, he/she should proceed onto the bus. Transportation is provided
for students in the morning and afternoon. (Kindergarten students are provided transportation
only one way.) School bus drivers are to have control of all school children conveyed between the
homes of the children and the school, and the return trip. The driver shall keep order, maintain
discipline among the children while in the bus or along the route, shall treat all children in a civil
manner, see that no child is imposed upon or mistreated while in his/her charge, and shall use
every care for the safety of the children in his/her charge.

After School Transportation Changes

If there is a change in your child’s school transportation routine (going home with friends), a
note must be provided to the school stating where, when, and how often this is to occur. Please
date and sign the notes to both the bus driver and the office. CHILDREN WILL NOT BE
ALLOWED TO CHANGE THEIR USUAL TRANSPORTATION ROUTINE WITHOUT SUCH A
NOTE. We also ask that such arrangements not be made over the telephone. A Special
Transportation Request Form may also be required for long-term changes.

Restraint and Seclusion

Every effort should be made to prevent the need to restrain or place students in seclusion.
However, Greenfield-Central Community School Corporation recognizes that at times it may
become necessary for employees to use restraints and/or seclusion as a last resort safety
procedure, employed only after another, less restrictive procedure has been implemented
without success, and when there is also an imminent risk of serious physical harm to the student
or others. Restraint or seclusion should not be used as a means of punishment or convenience.
Law enforcement officers, including School Resource Officers (SROs) will follow their own
proce